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If you grew up in anywhere but New York City, the

elaborate, time-consuming, and complicated process of

getting your child into nursery school, middle school or high

school can seem absurdly complex: interviews, letters of

recommendation, testing - none of which was required of

me until I was applying to college.

This process tracks with the acknowledged truth about

living in New York City: things are tougher, but the rewards

are bigger. NYC, the boroughs, New Jersey, and

Connecticut are full of world-class schools, each with its

own unique philosophy, campus, and culture.  

Finding, applying to, and getting in to a best-fit school

doesn’t have to be a headache of an experience, but an

enriching one. It can be a process where you gain

invaluable insight into your children and your own family.

Before I begin a consulting relationship with any client, it is

essential that we all have the same framework through

which to view and discuss this process. 

Before you Begin
 



Framing your Search
 Look for a "best-fit" schools

There is no such thing as a "perfect" or "best" school.

Instead, we are searching for a “best-fit” school, or a

school that, given all of the requirements of your family and

the personality and learning style of your child, will work

better than all the other possibilities. 

The only way to find a best-fit school for you and your

family, and you and your family only, is to-

Say “No” to the noise. 

Out in the message boards, and in the "water cooler" talk, 

a handful of elite schools get held up as the only schools

worth attending. 

Finding a “best-fit” school means ignoring the hype for a

school that may not be good for your child. It also means

ignoring put-downs of schools you are interested in.

Remember that stories you hear about schools are

anecdotal. What one family experienced at a school will

surely not be your experience. 

With this framing in mind, we can proceed through the 10

steps. 



Prepare Yourself 

school names

websites

admissions staff names and contact information

short notes about the philosophy

aspects of the school which connect to your child

notes from your tours

admissions tasks

deadlines

#1 A SPREADSHEET

Use a spreadsheet or a notebook to house information. It

does not matter what organizational tool you use as long as

consistently use it and the information is easily readable and

searchable.

You will want to house the following information:

Much like planning a wedding, applying to

schools in New York City, and doing it without

losing your head, comes down to organization.

Only through remaining incredibly organized

can you add this herculean project on top of

your busy life. You will need these five tools. 



#3 A CALENDAR 

 

Mark all events and preparation sessions into your calendar. You

can follow this general outline. 

 

February - March (in the year before the admissions cycle)

Create school list and schedule spring tour

 

April - May

Visit Schools, take a mock standardized test and begin tutoring

August

Register for standardized testing,  write statements for

applications

September - October

Complete applications, schedule interviews, attend open houses

November

Visit schools for interviews & tours, take 1st standardized test, ask

current teachers to send in recommendations, send follow up

emails

December

Take 2nd standardized test

January 

Meet deadlines for any other items

 

#2 EMAIL

Create a separate email address or filter for the

admissions process. In this way you can be sure not to

miss anything sent to you from the school. 



#4 YOUR SCHOOL ADMISSIONS COUNSELOR 

You will want to closely partner with your admissions

counselor during this process (if you have one).

Schedule time with the counselor to get feedback on

your application and writing samples to ensure you

are on the right track. 

An admissions counselor can act as a great advocate

for your child during the process, so having a strong

relationship with transparency is essential. 

Arrange a getting-to-know-you meeting with your

counselor and ask how the counselor prefers to

communicate and facilitate the application process.

Remember that this person is likely helping dozens of

families, so honor the counselor's process. 

#5 YOUR PRIVATE ACADEMIC PLACEMENT ADVISOR  

Employing your own private academic placement

advisor is the best way to stay one step ahead of this

complex process. Evolved Education Company's

advisors have spent years working in the New York

City school landscape, building an intimate

understanding of the culture of different schools and

relationships with admissions staff at schools that give

us insider insight concerning the admissions process. 

We offer full service advisement from getting to know

your child, school list-building, interview prep, essay

writing, and helping you make your final decision.   



Schools, of course, are not just about

grades. They are places for social,

emotional, and physical development,

so it is vital to understand how your

child has developed in these categories

thus far, both at home and in school. 

My first step is always to interview a child in

order to find out how the student perceives 

her learning experiences and how she communicate about

them.

As a parent, it can be difficult to objectively see multiple

sides to your child, and it can be difficult to get your child

to answer openly and honestly to questions; your child may

either consciously or subconsciously be giving you answers

he knows you want to hear. This is one of the main reasons

why engaging a consultant for this process is so helpful.

However, at the end of this chapter, I have provided an

exercise to help you create a proxy process at home. 

Discover your Child 
as a Learner



 
Classroom Observations

Before an interview, I frequently visit a child in

her current educational environment so that I

can witness a spectrum of activities (social,

academic) without the child knowing that she

is being observed.

Interviews with Teachers

I also talk with the child's current teachers and/or

related service providers, when possible, to learn about

their perspective of the student's experience. I ask them

about the student's academic aptitude, how they

determine those measures, what their impressions are of

the student's learning style as well as the student's

social-emotional and physical development. 

Neuropsychological Evaluation 

If a student has had a neuropsych evaluation, I

will read it thoroughly and create a priority list

of what is most important to include as part of

the student's school program. This process has

been informed by my training as a special

education teacher as well as a parent of

children with special needs. 

Other Ways a Evolved Education Company can
Learn  about Your Child



A special note about special education services and

mainstream private school admissions: 

I want to be clear here and say that many private

mainstream schools are not in a position to admit or

educate students with special needs.

That said, just because your child receives special

education services at the moment, that does not mean that

your child will need those exact services to learn well in

their next school. Similarly, the services they receive at this

time may evolve or change over time. Admissions processes

take about a year to complete, and there can be a great

deal of development over a year's time. 

It is important to discuss your child's functioning with

professionals who can help you understand their challenges

and what the expectation will be for your child's progress.

Every child is unique and so it is hard to categorically say

which challenges tend to progress or not - this is due to the

fact that a child's sum of their neurological functioning

sometimes allows for progress and sometimes it does not. 

Please always be mindful about how you speak about your

child during the admissions process. I caution from

speaking in the past tense. You do not want to get into a

school and tell them all about how your child used to be.

Rather, say how your child functions now - in the present

tense - and what support they receive to make that

functioning happen. You ultimately want your child in a

school where they are understood and supported - no

matter what challenges they encounter. 



Exercise 1 

Print out the following three pages. Fill out the

parent worksheet yourself, and if your child is old

enough, have them your child out her own

worksheet. Afterwards, compare answers with your

child to understand the discrepancies between

your views and your child's views of their schooling.



Parent
Describe your child in 5 words

Who is your child's favorite teacher and why? 

Who is your child's least favorite teacher and why? 

When is your child most engaged in school and in life? 

When is your child least engaged in school and in life? 

When was your child positively challenged by something

in school? 

When was your child negatively challenged by something

in school? 

What is your child's favorite way to learn? 

How does your child see themselves in comparison to

other students in their class?  



Child
Describe yourself in 5 words

Who is your favorite teacher and why? 

Who is your least favorite teacher and why? 

When are you most engaged in school?

When are you least engaged in school?

What was a cool challenge you met in school? 

What was a frustrating challenge you met in school? 

What is your favorite way to learn? 

How does your see yourself in comparison to other

students in your class? (Do you get along? Do you feel like

you know as much as everyone else? That you're the "quiet

one" the "goofball?") 



Reflection

Now compare answers. 

What questions did you and your child answer
identically? 

What did you and your child answer differently?

 

Which of your child's answers surprised you? 

Which of your answers surprised your child? 
 
 



What was your school experience like?

What connected to you and your family and what did not?

What are important aspects of education for your family now?

What kind of a community do you wish to be a part of?

What values do you hold dear?

What educational approach do you connect to?

Our school experiences stick with us well into

adulthood; our current career path may have

been influenced by our 3rd grade teacher's

offhand comment that we're good at math. We

remember how exhausted we were trying to

focus in 7:30 A.M. bio. These memories

consciously and subconsciously affect the kind

of experience we want for our children. 

I once met with a parent who told me that she hated everything

about her school experience. She would never send her child to a

similar school. In my earlier years of doing this work I might have

nodded and dove into matters at hand. But nowadays, I pry open

this kind of statement. 

I want to know 

This discussion helps me to understand the family and what they will

be connecting to or not. As a consultant, my job is to be as objective

as possible and help point out any missing links between what

parents might want for their child and what might be best for their

child. 

Define Your Family's
Educational Philosophy



Exercise 2 

Now write an official family educational philosophy. What
are the skills and lessons you want your children to learn?
How do you wish for them to learn these skills and
lessons?  

Write a reflection: how is the schooling you wish for your
children different than the schooling you had yourself?
How is it the same? 



The reality is that each school will provide you with

some, but not all of your wish list which is another

reason you are looking for a "best fit." 

Your only goal is to be clear on what you are getting

with each school and make plans to overcome what

you are not, and also leave a little wiggle room for

unknowns. Your child will evolve as a person over

time, and there's a good chance that the school will

too. 

To start, let's take a look at an example wish list.

Then we'll deconstruct it and teach you how to

create your own.

Once we understand your child as a

learner and your family's educational

philosophy, it's time to create a school

wish list.

 Make Your 
School Wish List 



a school which has academic rigor and provides

strong college acceptances

has a commitment to diversity, inclusion and anti-

racist curriculum

we want our child to learn to critically think, not

just be provided with algorithms and information

to memorize

we prefer hands-on, project-based learning

it is important that we are within 30 minutes of the

school (preferably off the Q/R/W)

a co-educational setting

a school which is not religiously-affiliated and

mid-sized

we would like to see teachers who are strong

across the board and who meet with students as

needed to personalize the learning experience

strong art program

integrated academic program 

after school program

Chen* family wish list

 Child: Alice,* 13

Notice, you're not picking at schools yet, but  writing what you

generally want in a school. (That's Step 4.) 



Start time/end time

Weekly schedule (5-day schedule, 6-day schedule,

week one and week two schedule)

How much time with the school schedule will your child

have for outside of school activities?

When is homework completed? 

How are sports and extra-curricular activities

scheduled?

How far of a commute are you willing to take?

Is it okay for your child to take a school bus?

Which do you prefer?

Are you open to both? 

What programs are we looking for our school to have?

What priority do we have for including these programs?

What training do teachers have?

What kind of teacher retention does the school have?

How available are the teachers to the students?

SCHOOL WISH LIST: CRITERIA

Student schedule

Location

Co-educational/Single-sex

Important programming

Teachers/faculty



What type of community is important to us?

How involved in school do we want to be/can we be?

What type of diversity is important to us?

What social-emotional education do I want for my

child?

What trips are included in the school experience? 

How does the school need to be involved in community

service? 

Hands-on (you will see kids building, working on long

term projects, using manipulatives)

Play-based (you will see children having time to play in

both structured and unstructured ways)

Reggio-emilia approach (student-centered, teacher

facilitated teaching approach - plenty of hands-on

experiences curated and monitored by trained

educators)

Montessori-approach (mixed-age groups, student-

choice, uninterrupted work time, discovery theory of

education, natural materials, thoughtfully prepared

environment, trained teachers)

Traditional (lectures, how-to instruction, tests/quizzes,

papers)

SCHOOL WISH LIST: CRITERIA 

Community

Approach to teaching 



Liberal arts - students are required to take subjects in

multiple subjects and reach mastery in them

Independence - students need to have strong study and

organizational skills to thrive at a school which requires a

high-level of independence in learning

Progressive (student-centered, project-included,

academic integration (English is mixed in with History and

Math and Science may be taught in tandem content-

wise), modern politics and diversity approaches,

sometimes less structure than traditional

models)Supportive of students with learning differences

(includes an accessible learning support team,

collaboration with outside support provided, sometimes

includes a special-education program which partners

with the mainstream program)

If your child needs closed, quiet spaces to learn, how do

the facilities support that? 

If your child is an artist or an athlete, are there facilities

which you need to develop those skills? 

If your child is transgender or gender non-conforming,

will the school support your child's preferred bathroom

and changing room? 

SCHOOL WISH LIST: CRITERIA

Approach to Teaching (con't) 

 Facilities 



Teaching approach

Student schedule

Location

Co-education/single-sex settings

Important programming

Extracurricular Opportunities 

Teachers/faculty

Community

Facilities

Your family wish list 

Exercise 3



Prepare Your Child

I ask students what they are thinking and often. I

encourage students to see the process as one that

will serve them, even if they don't meet their

intended goal of getting into their top choice

school. Talk to your child about how this process

will help her learn and grow, take stock of her

current learning, and even to appreciate what

experiences she has already had.

In addition, to mental preparation, the bulk of

student preparation comes in studying for the

standardized tests.

Just as I help parents reframe their

search from the "best" fit to a "best-

fit" school, I work with students to

reframe their view of the process: I

never speak to the child from a

place of assuming that the process

is worrisome or challenging - instead 



STANDARDIZED TESTS 

Students applying for grade 2-4 typically take the PRIMARY

ISEE. You can learn about this test in more detail at

www.erblearn.org.

Students applying to grades 5 and up can take the ISEE or

SSAT. You can learn more about the ISEE at

www.erblearn.org, and about the SSAT at ssat.org.

Unless the child has extreme testing anxiety,

test preparation at Evolved Education Company always

begins with a mock test in order to assess areas of strength

and improvement of not just content, but also test-taking

ability. Can your child sit still through the entire test?

Due to the competitive nature of NYC school admissions, the

majority of families I work with employ private 1-1 tutors to

prepare their children for these standardized tests.  

However, if cost for preparation is an issue, you can

certainly use group classes, workbooks, or online resources

such as Khan Academy. You should also mention to the

school the challenges which the student overcame to

prepare for the exam. Access to test preparation is not

equal. It is important for schools to have transparency when

it comes to access to preparation.

If you are unsure as to if your child should take the ISEE or SSAT have

her take both mock tests and compare results. Although a lot of the

same material is covered in these tests, they are presented in distinctly

different ways on the two tests. 

Quick Tip



TESTING TIMELINE 
 

 

Quick Tip

I rarely recommend that students take exams in January;

the date is too close to the deadline and it is just after

winter break. Studying during winter break is not typically

as successful as other times in the year. Additionally,

studying hard over breaks can cause burnout when your

child returns to school in January. 

EARLY 
SPRING 

take mock exam and create study plan 

find a tutor and prepare for the test

 including multiple practice tests 
SUMMER- 

FALL 

EARLY 
AUGUST 

register for the exam 

OCTOBER -
DECEMBER 

 

take exam. You can take the exam  

once per testing period



Use this sheet to plan for your child's standardized testing. 
 
 

When will your child take the mock test? Will your child take
2 exams (to determine best one if there are two options? Will

your child be able to initially sit for the full mock exam, or
should you truncate it? 

 
 
 
 
 

What will your child need to learn? How much time will it
take to learn the material and the test taking strategies?

How will your chid prepare 
 
 
 
 
 

Call up your school's guidance counselor and ask what sort
of support your school has for ISEE/SSAT testing. Many

schools offer classes or build curriculum into their schooling.
 
 
 
 
 

Schedule in mock testing as you prepare to monitor
progress. 

Exercise 4 



Now it's time to find the schools that

best fit your criteria. As a private

consultant, I bring my 20 years of

experience to help handcraft a list of

schools. But you can also build your

own. Check out New York City

 

 

 

Answer: It depends on how competitive
the schools on your list are. If you have
variation in competitiveness, then you can
get away with 6, but I usually like to see
families apply to 8-10 schools. 

Explore the Schools 

 School Lists, look around your neighborhood, and

consult your school's guidance counselor.

Question: How many schools
should we be applying to? 



Spend time on a school's website, look up school

mission statements, contact the school's admissions

staff, and investigate each piece of the mission

statement. What does it mean that the school is

committed to teaching "global citizenship?" 

Remember to bring your opinions back to your child. You

may think that a school with few decorations looks grim,

but if your child is easily overstimulated, it may be exactly

what your child needs to thrive! 

Tour schools whenever possible. Look at the facilities, and

the campus. Have your child sit it on a class! 

Examine a current student's schedule to get a sense

of the balance of academic classes to enrichment

classes, study halls, and lunch breaks. 

Talk to teachers and tutors who work at the school; this is a

great way to learn about how the administration supports

the mission of the school, as well as the challenges

students face working through the curriculum. Do most

students at the school wind up needing a tutor?   

Quick Tip

WAYS TO EXPLORE THE SCHOOLS

Talk to parents who have children at the school.  Some

consultants will tell you to never do this - I say, talk to

parents but take their advice and stories with a grain of

salt. Each situation is different. 



Another tool to examine schools are websites that compare

information about schools. Although websites are unable to

portray the school's true culture, they can be great for data

collection on test scores and colleges graduates attend.

NYSAIS.org

The New York State Association for Independent Schools provides

school lists for families and up to date information on notification

dates and other resources. 

privateschoolreview.com

This site provides nationwide information on private schools and

includes schools which are not a part of NYSAIS. Additionally you

can search in other states as needed. 

niche.com

This site has grading and rating information. Although I  I use this

site only occasionally - my clients often visit this site. I have to issue

the warning that there is a lot of "noise" on this site. The "best

school" for instance may be the "worst school" for your child.

Remember to look past the ratings and focus on our "best fit" plan.

ssat.org

This site has a school finder and is often linked to boarding

schools. Students who are applying to day schools can typically

take the SSAT or the ISEE, so some students come across this site

in order to register for the SSAT.

boardingschoolreview.com

This site provides nation wide information on boarding schools. 

EXPLORE THE SCHOOLS: GRADING WEBSITES



Take the mottos of five schools you are interested in and
copy and paste them here.  Refer back to your Family

Educational Philosophy and put a star next to the school
motto that most closely matches your family philosophy.
Note, this is  not *the* school you should focus all of your
energy on, but is just one barometer of your interest.   

Exercise 5 



 Complete the
Application 

It's time to prepare for  paperwork. Applying to

a private school comes with a host of

paperwork to complete. No matter what you

are writing,  remember that this is a formal

exercise. It is important to complete all 
parts of the application and to include proper grammar,

spelling and content.

Schools Attended in last three years (names,
addresses, grades and dates attended)
Parent/Guardian's School Information

Secondary School/year graduated
College/year graduated/degree
Graduate School/year graduated/degree

List other children in the family, their DOBs, and
school attending
List any relatives who attend the school or legacies 
Send a photo of child & family

THE APPLICATION

The first part of the application is typically biographical
information. Besides typical information (address, date
of birth etc..) schools will request the following
information:



THE APPLICATION: WRITING
For nursery, kindergarten, and elementary school aged
students, parents write statements or answers questions.
For middle and high school applicants, students write
essays or answers  questions. Parents of middle and high
school students often have to answer questions as well. 

Before you think of ideas for writing, consider these tips. 

Vary your content overall within an application. In

other words, do not write about the same adjective

regarding you or your child throughout. Speak

about various parts of yourself or your child. Before

you start, you might write out the aspects of

yourself or your child which you feel are important

to convey and plan out what each question in an

application will answer.

Parents of older children - involve them. Do not write these

pieces for them - the school will be able to tell. Additionally

the interviewer will use the written responses to guide her

interview questions, so it is crucial that a student can speak

about the content authentically. Helping your child to edit or

polish their piece is essential - but he should be in the driver's

seat for writing to express his own, age-appropriate voice. 

Parents of all ages of children - observe your children. Be a

scientist. Take notes on what they do, what they say, what

they are curious about. Take notes on what the adults in

their life say about them - search for new perspectives to

gain a clearer image of your child and think of varied

content to write about. 



THE APPLICATION: THE TRANSCRIPT

Applicants can be asked to submit transcripts dating

back anywhere from 2-4 years. 

Question: What if my child's transcript is not

an accurate reflection of her journey as a

student? What if there are extenuating

circumstances? 

Answer: First, do give the admissions staff credit -

they will notice, for instance, if your child improved in

math or reading. Not every struggle needs to be

directly explained.

However, if you feel worried that your child will not be

accurately understood by the transcript alone,

approach the schools to which you are applying and

offer to give a more detailed narrative. 

I think for matters of this kind, it is always important to

speak live with a member of the admissions staff. In

this way you can dialogue instead of report and ask

questions as needed. Feel free to follow the scripts on

the following page. 



State the issue you want to discuss straightaway. 

THE APPLICATION: EXPLAINING THE TRANSCRIPT

Follow this script for the actual phone call with admissions staff. 

1.

When you look at the transcript, I think you will notice that ____

was absent for quite a few days in 7th grade. 

     2. Give the additional information that the school needs,

provide as many details as you are comfortable sharing. 

I wanted to be sure to share some additional information to

explain those dates. During seventh grade, our family was going

through a tough time that year due to our divorce and my

daughter was spending some time with her dad and some time

here. We allowed here to do some of her work from home to

help with that transition, thus she had some days off. At this

point, she is doing very well and we are doing very well. You will

notice that she has been present at school each day in the fall

this year. 

3. Check for understanding on both sides 

How will this information will affect her application? Is there any

additional information you need to help better understand  the

transcript?

Most admissions professionals appreciate the transparency and

ability of parents to speak openly with them about their child.

They appreciate this even more if the school is a fit for their

child and if the parent is advocating for that fit.



Current teachers in English and Math will submit

recommendations for the student (teachers from the fall

- during the admission season). 

Some schools ask for additional recommendations from a

subject area teacher or a personal recommendation. 

Most schools ask for a recommendation or a form from

the head of the school - usually the head of the

department. 

The application: TEACHEr rECoMMENDATIoNS

For nursery admissions, there are no teacher

recommendations. 

For kindergarten admissions, the teacher recommendation

is a part of the ISAAGNY K-1 Recommendation Form. This

form includes a checklist of developmental information

including cognition, language, motor, pre-literacy, pre-math,

and adaptive skills. 

For Grade 1+  schools will ask for teacher recommendations.

These are typically emailed to the teacher through the

school's application portal. The following recommendations

are typically requested: 

Quick Tip

I ask clients to ask teachers to fill out recommendations a bit later

into fall to give the teachers time to get to know your child in

order to write an accurate recommendation. If the final deadline

is in January, I will have clients connect with teachers just before

Thanksgiving.



Answer: Generally speaking, no. The process is not

different. However, recommendations for private schools

are less typically requested less from public school

teachers. Therefore, you will want to have a conversation

with the teacher making the recommendation to discuss

what this process entails. Teachers who do not have

experience with filling out recommendations may

appreciate having a conversation about how to fill out the

forms. 

Recommendations Continued...

It is a good idea to connect with the head of your school

early on in the process in order to ask how she would like

you to request recommendations. Each school has its own

policies on this protocol.

It is important for parents to check that recommendations

have been submitted through the portal before the final

deadline. The review committee will need all aspects of

your child's application in order to make a decision.

Question: I'm coming from a public school, is the

recommendation process any different? 



THE APPLICATION: PARENT WRITING

Typical questions include the following. I have

categorized them according to "question type".

The "Tell us about Your Child" Questions

What is a challenge your child has overcome and how?

Describe your child's personality as well as strengths

and areas of challenge.

List 3 words or phrases that describe your child.

List 3 interests or activities that your child enjoys.

Describe your child’s strengths and weaknesses with

special note to learning style and physical, social and

emotional development.

Approach these questions by thinking about adjectives

which describe your child. Then, provide anecdotes to

support those features.

For the "challenge" question - you can think creatively

about what has challenged your student outside of a

school project. Maybe she toughed it out through

being coached, losing out on a lead in the school

play, getting over stage fright to run for class

president. 

Quick Tip



Describe the educational environment and

experience you envision for your child.

In what academic/educational environment does

your child thrive?

Why are you applying to this school?

Express your interest in The ______ School and

your reasons for your child's application.

THE APPLICATION: PARENT WRITING continued...

The "Tell us About Your Educational Philosophy"

Question

Lucky for you, you have already taken the time to

create your educational philosophy. Now, the trick is

to highlight parts of that philosophy that match, or you

feel will be uniquely supported by the school to which

you are applying. Unfortunately, this answer cannot be

copy-pasted.

Questions which tell about why you are 

applying to the school.

Approach these questions by truly understanding the

fit of your child with the school. In addition, during

tours and visits, take notes on aspects of the program

which connect to you and your child. Include specific

personalized references in your answers. 



Parent involvement is key to the success of

students and CGPS; please describe your

involvement in your child’s current school.

How would you contribute to our school

community?

THE APPLICATION: PARENT WRITING continued...

Questions which tell about parent and/or student

community involvement.

Approach this by listing ways you have been involved

in your current school and community as well as ways

you might be involved in the prospective school's

community. 

 



THE APPLICATION: STUDENT WRITING

Typically student writing is required of applicants in

grades 6 and up.

Each year, ISAAGNY creates common essays which

schools use to gather a writing sample and insight into a

student. Additionally, both the ISEE and SSATs have

essays that are delivered to the school when you apply -

sample questions can be found on the next page.

How to help your child write

Above all else, keep the writing environment supportive -

these essays all ask personal questions. Even though you

most likely know the stories your child is telling, it could

be the first time she is writing a personal experiene

down. 

Come up with an organizational plan: you need to write a

rough draft by Friday, or we're going to work on

brainstorming together Wednesday at 6:00. 

Show the question to your child and have him brainstorm

ideas for the answer

Organize ideas  - decide which details should be kept and

deleted  and prioritize the details you want to emphasize

Write! turn the ideas into a first draft.

Celebrate each draft, and then revise and edit 

A lot of parents think writing about community service or service

trips is a surefire essay topic. If volunteering is a genuine,

consistent part of your child's life, or the trip was genuinely

meaningful, go for it. If not, focus on finding genuine topics. 

Quick Tip



THE APPLICATION: SAMPLE WRITING PROMPTS

Does social media positively or negatively contribute

to society? Elaborate on the pros or cons in your life

and/or society.

The principal is considering adding an extra elective

class for next year. This is a class that is not currently

offered. Think of an elective that you would like your

school to add and why. Write a letter to convince your

principal to include this elective as a choice for next

year.

You are to select one item from the twenty-first

century to place in a time capsule for future

generations, what would you choose? Use specific

reasons and examples to support your choice,

explaining both the item’s significance and the

reasons why it embodies the culture of 2018.

Describe a topic, idea, or activity you find so

engaging that it makes you lose all track of time. Why

does it captivate you?

Describe one of your favorite family traditions and

why it is meaningful to you.

*Each year the essay topics do change, so I suggest

you wait until you receive the actual prompts to begin

the brainstorming, organizing and writing process.



 Rock Your
Interviews

SCHEDULING THE INTERVIEW

You can schedule interviews once you submit your preliminary

application - which usually includes your biographical

information and possibly a few short pieces of writing - and once

the school opens that part of the process.

 

Most often, families will spend September and early October

completing the application. Schools will either call or make a

booking link available to you via the application portal to book

the interview.

Schools vary in how they structure interviews. Some have

parent and student interviews on the same day, other schools

separate these experiences.

 Remember to write and send thank-you notes after each

interview! 

Interviews are one of the school's only chance to

meet in person the you they've been reading so

much about on paper! This is why writing

authentically on your writing pieces is essential - so

that a unified sense of self can come through.  



THE INTERVIEW: NURSERY/KINDERGARTEN 

Question: What are nursery and kindergarten

schools even looking for? My kid is three. 

Answer: Private schools are interested in understanding a

child's development in certain areas such as Cognition,

Early Literacy, Early Math, Social-Emotional Development,

Expressive and Receptive Language as well as Fine and

Gross Motor Skills.

If you visit Evolveded.com you will find developmental

checklists for ages 24, 36, 48 and 60 months which we

created based on inventories such as the DAY-C and HELP

and which lead into the popularly used ISAAGNY K-1

recommendation form which many private schools in NYC

use to assist them in learning about children's

development during the admissions process. 

Use those forms to determine your child's overall readiness

for various private school programs. If you notice your

child is not progressing in any area, address and seek

guidance on the issue - the earlier the better. 

If you are worried that your child is not meeting

milestones, please refer to my other book on Special

Education as well as my Note on Special Education in

Chapter 2. 



THE INTERVIEW: NURSERY/KINDERGARTEN

Young students, for Nursery and Kindergarten applicants,

will typically be asked to come into the school and

participate in a playgroup. During this visit, students will

be guided through activities which showcase their

cognitive, social, emotional and physical development. 

Again, you can use our developmental checklists to

monitor progress for ages 24 months, 36 months, 48

months and 60 months. It is important to ensure that you

know how your child is developing. 

 

 

 

 

I advise against telling your child that you are applying to "big

kid" schools. When students go to these schools, they often do not

see bigger kids - they are tested with other children their own

age. In addition, it is helpful to keep the stress and worry of

applications out of the rhetoric with young students. The concepts

are just too abstract to explain.

Question: What should I tell my child about the

visit? 

Answer: Be concrete but simple in your statements. "We're

going to play with other children your age and if a teacher

asks you to do something please do it at your best. Also, be

kind to the other children."

Quick Tip



Coach students to have energy and motivation to

explore the new school

Attend to any anxiety or nervousness a student may

have during the interview process by providing coping

skills such as taking deep breaths, and to bring the

stakes down by imagining you are talk to a school that

is already interested in you

Prepare answers for typical questions and have

questions prepared to ask

Teach body language, including eye contact 

Work with your child to avoid "yes" and "no" answers, or

simple answers like "ice skating is my favorite hobby."

but to add the "how" or "why" to  answers: "ice skating

is my favorite hobby because I love feeling like I'm

flying, and also my dad and I work together to design

the costumes."

THE INTERVIEW: GRADES 2 AND UP

For older students, grades 2 and up, it is helpful to prepare

them for interviews. The complexity of what is expected

increases with age. 

Some essential concepts for the child interview include:

Quick Tip

During COVID-19, we anticipate that nearly all admissions

interviews will be conducted virtually. Elevate your computer on a

stack of books so that your camera is eye level with the

interviewee, sit facing a natural light source, and have a neutral

background behind you. 



Tell me about your time at [your current school].

Tell me about your strengths? What are you good at?

Tell me about a challenge you have overcome. Or tell

me about something difficult and how you have

handled it? 

Tell me about a favorite summer activity you have had. 

What are you reading? What do you like to read?

What do you like to do in your free time? What are your

hobbies or activities? 

Why do you want to come to school here?

What are your goals for middle school [high school]?

What community service have you done? What do you

wish to do here at this school? 

THE INTERVIEW: GRADES 2 AND UP

 Typical questions include: 

Question: How could I schedule the interviews? 

Is there an advantageous order to schedule them in?   

Answer: It is important for everyone's benefit to spread out

the interviews over the course of a month or two. Not only will

each parent need to take time from work to be at the

interview, but also the child will need to miss school to attend

the interview.

Schedule your first interview with one of your least desired

schools as a "practice," but schedule your interview for your

most desired school in the middle of your overall interviews to

avoid burnout. 



Formal parent interview - you will meet formally with

an admissions staff member and answer a series of

questions.

Informal exchanges - anytime you are at the school for

an admissions event you can assume someone is noticing

you. Engage well with others and have thoughtful

questions to ask.

Informal parent interview - while your child is in a

playgroup or interview, you may have the opportunity to

meet with a small group of parents and

administrators/teachers. During this time, the school may

present information and allow you to ask questions. 

THE INTERVIEW: PARENTS

For parents, schools will have a variety of styles of

interviewing. 

It is crucial to note that whenever you are engaging with a

school, you may be evaluated.  

 

Answer:  The admission staff wants to know what

kind of family they will be admitting into their

community. They want to see if they'll be getting

engaged members of their school. They also, of

course, want to hear from the people who know

their child best and how their child is a good fit for

the prospective school. 

Question: What  is the school looking for in its

parents?  



Review your spreadsheet notes about the school right before

that school's interview. I often provide my families with a

personalized "cheat sheet." As I've said before, the schools

can blur together, so this is the best way to remember who

you are going to talk to and what your specific questions are. 

How to Prepare for the Parent Interview

It can feel strange to talk about your child from an

admissions perspective, but follow these tips to grow

more comfortable and confident. 

Practice speaking about your child from a place of "awe." It

is impossible to sound like you are bragging in this way. Plus,

thinking about your child in this way can help you to

genuinely discover your child's unique strengths.

If you have a co-parent, practice speaking together. You

can work on taking turns or having one parent take the lead

and the other adding in missing points or information. This

is also a good time to get onto the same page.

Speak about your child in the present tense. You've

watched your child's years-long educational journey, but

now is not the time to dwell in the past. Speak about what

their skills and strengths right now. 



Tell us about your child.

Tell us about your interest in our school.

Tell us about a challenge your child has had and how

they overcame it.

How did you grow up/become educated?

What do you do for work?

What community service do you do? How are you

involved in your current school? 

What is the typical schedule like?

Tell us about your teachers - do they have strong

retention and access to professional development?

What special programs will my child have access to while

at this school?

What are the school's safety policies?

What are you most proud of regarding this school?

How long have you been working here? What do you like

most about this school?

THE INTERVIEW: PARENTS

 Questions the School will Ask You

Questions You Should Ask the School

It is also essential for parents to have questions to ask to

demonstrate you have researched  the school. 



Answer: First of all, schools vary in whether or not they

accept these letters. Be sure to check before you spend

the time and energy writing a thoughtful letter or email of

interest.

Secondly, remember that you have expressed your interest

through the process by attending events, interviews, and

responding via email to any correspondence. Hopefully at

these events, you have also shown explicit interest. 

If work or other commitments have kept you from being

able to be fully involved in the process, you may explain

that in your letter as well. 

Express Interest

Question: The school obviously

knows I'm interested because I

applied, but how do I show them

that I'm really interested? 



Dear __ (make it personal)

Now that we have completed the application process, we

wanted to write to you and express our great interest in

having ___ attend _____ school. 

Since we first learned about __ school at the start of this

process we have been so impressed. 

(speak about elements of the school you have learned

about specifically)

We feel __ school is a fit for __ due to its...

(say why the school is a fit)

We look forward to the next steps in the process and should

you have any questions at all, do not hesitate to reach out. 

Warm regards,

EXPRESS INTEREST: SAMPLE LETTER



Evolved consults within every type of school - public,

private, charter, religious, parochial, or homeschool. And

at times, we change course or add in a bucket of one of

these types of schools for families to consider.

 Decide

During the notification date period, I spend a lot

of time on calls with families talking through

options. Sometimes we need to deviate from our

initial plans and create new ones. New plans do  

not mean that the admissions process failed. For

some students, the first process informs the next.

DECIDE: OUTCOMES

Admitted to multiple options.

Often in this case, students can visit schools and

determine through experience which school is the best fit.

I advise my families to also go back to their wish lists to

determine which schools fit them best (and sometimes

those wish lists have evolved a bit).



DECIDE: OUTCOMES

Admitted to one option

Assuming you are happy with this option, accept it! However, if

you are admitted to a less desired option as the only option,

revisit the school and talk further with your school counselor, an

Evolved counselor, or the school itself about your concerns. See

if there is a way to make the school a fit by repurposing some of

the school's resources. If not, you might need to develop a new

plan - which is okay and sometimes part of the admissions

process. At times we look at other private or public options at

this time. 

Waitlisted

Be sure to let the school know right away that you are interested

in the school and in being kept on the waitlist. You can ask a bit

more about the waitlist such as where you are on the list and the

reasons for the waitlist. 



Resources

Targeted parent consultations to help parents understand 

 their child's academics 

Customized one-on-one tutoring from homework help to test

prep

Advocacy and implementation of special need services

Free webinars and podcast to give tips to parents of all-age

children 

For most families, school placement consulting is just the

beginning of their journey with Evolved. 

In order to fulfill our mission as supporters of the whole child,

Evolved also provides the following services: 

We also provide other books on Tutoring, Parent Education

Consulting, and Special Education. 

As of fall 2020 we are currently consulting to help parents create

Academic Pods along with other Pandemic Consulting. 



Thank You

No publications are created without the gracious support of

others. I would like to thank my mentors, my initial consultation

clients, my fellow tutors and consultants at Evolved Education

Company, my professional network, as well as the countless

school admissions staff members from whom I have learned so

much. I am especially grateful for the support of Laura Winters

who edited and designed this book.

My method of school placement consulting has been greatly

influenced by my work with Deanna Hyslop in 2016. During our

work together, we created the Evolved Education Paradigm,

which is a framework of school support that considers the whole

child. Certainly, the way that I work with families through the

school placement process has been formed from my commitment

to understanding each child holistically and within their unique

school and home environment. In addition, Deanna was one of the

first people in my life to encourage me to pursue school

placement consulting. 

A book such as this does not get written without a great deal of

time. As a wife and mother, this has meant that my family has had

to manage and allow me time to write. I am especially grateful for

their support and encouragement.  


